Concept taught in webinar GPO tools DDM2 tools

Knowing what you are Review ISP Review ISP
profiled for so you can 9 List of ClassesCSV file 1 Show List of Classes
review your selection profile |  Item Selection Profilg Item Lister 1 Depository Selection & Directoryexport options
i MS Access query

I Demo how to do counts, create pie
charts,and color code list

Maintaining your Online Reviewnewer online resources that Reviewnewer online resources that have been cataloged
Collection have been cataloged 9 URLLocator

T NET o election profilefilter
Building a Foundation Review older online resources that have been cataloged
Collection 1 item/URL database

0 Results without any ISP filter on it
o Demo with ISP pulled down from ltem Lister

Bonus Features of DDM2

Understanding what you are Create customized shipping lists
receiving 9 Demo Shipping Lists
o Add an ISP filter to get customized shipping lists
1 Compare with ISP and note how what a library is profiled for is not what t|
are receiving
 Created?Yl a0 SNJ HJAHAD 1RWR NBOSA dzaSR | a

Understanding your historic Review what you received back to 1997
tangible collection 1 Demo Shelflist

o Export options

0 Add ISP filter

Understanding your historic Another way to review what you receied back to 1997
tangible collection 9 Demo Shelflist database in Tools section
o0 Add ISP to a MS Access query
Understanding how to weed| Superseded List Reviewing Superseded List
your historic tangible 1 CustomizedSuperseded Listased on current selection profile
collection 1 Pul customized Superseded List into Shelflist database and run query to li

of item numbers on customized shelflist and supersession instructions

Disclaimer This is not @&PO process; what followsare justtips and tricksan Outreach & Support staffer worketh whenworkingin a depository libraryit
has beerrefined over the years. Everything was done in MS Office 2010 and Windows 7. If you have a different version of Exaelvey 8imd of the steps
may vary.



Conceptc Knowing what you are profiled for so you naeview your selection profile
Process; Reviewing your ISPging the LOC and your ISP in MS Acedissm GPO files

How are you going to clean up your item selection prdfitest likelyto stop the unwanted tangible materiflom arriving in shipment dixesy

We are going to pull together different files to provide a more accurate picture of what your library is selecting oeiyoseléction profileand in what
formats they are availabledn ¢ 2 R2 GKFGX 6SQff ySSRandittenrinalsibpldiquetys 2 FTAE Sa Ayidz a{ ! O00S

Stepl - Download your item selection profile from the Item Lister

DFDLP

Federal Depository Library Program

Item Lister www.fdlp.gov > Collection Tools> Item Lister

Discover which item numbers are or are not being selected by any given Federal depository library. Results are arranged by item number. Use this In the drop down bOX, Seleaelectlons In Rows and
tool in conjunction with the List of Classes for detailed information about item numbers. Use DSIMS to make changes to your library's item Columns
selection profile. Use WebTech Notes to learn more about the history of an item number.

NOTE: Item Lister is updated daily and reflects current item selections based on selection update procedures. See Amending Your Library's ltem Type in youﬁbrary number
Selection Profile for more information.

Data ou[put Tvpe C|ICkSme|t

dSeIections in Rows and Columns_) 4

Enter a Depository Library Number{(0057 -
Caution: Use leading zeros, and don't use dashes, i.e. 0005A, 0015A, 05464

The fellowing is a list of Items selected by : | Download CSY | NOTE: In CSV file, certain item numbers are contained in single quotes
? And clickDownload CSV

Library # 0087

Follow the prompts on your screen to open the CS
file up. Most computers will most likely default to

0001 0001-A 0001-A-01 0002-A A .

0004-A 0004-A-01 0006 0006-C opening it up in MS Excel.
0006-J-03 0006-J-04 0006-J-05 0010-A

0010-D 0011-F 0011-F-01 0015




A

Library 1# 0087

LY =D = N = R, B R TR VR

P [ | [ | = =
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=

Selections
'0001"
0001-A
0001-A-01
0002-A
'0003"
0004-A
0004-A-01
'0006'
0006-C
00061
0006-1-03
0006-1-04
0006-1-05
0010-A
0010-A-01
0010-D
0011-F
0011-F-01
'0015'
O015-A-N5

B

Delete row one (in green) so that cell Al is Selectascell A2 is your first item number.
Change the name in your new cell Al from Selection$eim Numbers

Note that there are apostrophes in item numbers that have no letters in them. This is sprémedsheet (software used
to display theCSV filgdoes not strip out the leading zeros.

ltemy dzY o SNB Ydzad YIGOK AGSY ydzYo SNA T2 dwhiRh meshs Wwehave @rip K
the apostrophes out of the item numbers by:

T SelectingColumn A

1 Find & Select

1 Replace

1 Type theWinto the top box and replace it with nothir{geave it blank)

—_——_

» : : ;
Find Replace | ~
V'

Find what:

Replace with:

I
[~
[~

Replace All ][ Replace ] [ Find Al ][ Find Mext ] [ Close ]

ClickReplace All

All the apostrophes should disappear from your item numbers, as will the leading zeroes.



Mumber | Alignment I Font I Border | Fill I Protection |
Category:
ﬁﬁ;if:r' a | Sample Now you have to get the leading zeros back into the item numlsershe item
Currency Library numbers in different files match
Accounting Type:
Date . . .
Time 0aoo With the mlumn stillseleced, click on
Percentage G I "
Fraction Denera  Format
Sdientific 0.00 E 9 Format Cells
ol i 1 SelectCustomfrom the list
h i‘iﬁﬂﬁ‘i’]ﬁ’ es0) 1 Type0000
i o= i .
=,£20.00 );(%, ££0.00) i ClickOK
#,#20.00);[Red] (#,%#0.00)
= 7270 (8=, 550 . . .
i#r##nﬁ;%ged]w#{##o} - The leading zeros should be back in the item numbers
- Delete . . . .
Savethe list of selected item numbers where you will remembay éts an Excel
Type the number format code, using one of the existing codes as a starting point. or .xlIsx file¢ NOT acsv file You have formatted the cells to include the leadi
zeros, to save it as a CSV file would strip out that formatting.
| ok || cancel

Step2 - Download the List of Classes in CSV format.
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.1-10:0
.135:"
.135/2

129030
.145:"

C"Agricultural Statistic=", """, "P"."0001"
VUAgricultural Statistics"."". "Annual®,"CD","0001-A"

J"Agricultural Statistie=", """, "","EL","0001-A-01"
UAgriculture Decisions", "', "Semiannual”, "EL", "0002"
C"Summary of Decisions",""."","EL"."0002-A"

C"Agriculture Handbooks (series)" """, "","P-EL","0003"

V"Index to USDA Agriculture Infermatien Bulletine",""
"Unlted States Animal Health REeport” . Annual EL
"Structure and Finances of UT.5. Farme L

Annual
Agrleulture Informnation Bulletin (AIB eerlee) ",
Perfermance and Accountability Eeport” Annual EL
"Semiannual Report., Office of Inepeeter General” "
Budget Eztimates for the United States Department Df
"USDA Qffice of Inspector General Annual Business FPla

L vAnnual Report of the Judicial Officer"."". "Annual". "
. "Budget Summary and Annual Performance Plan',"","An
VOffice of Inepecter General Strategie Flan","", "Tri
."AITC Hotes". "Ouarterly", "EL", "0006— R
"Ag Hote=" Cempletel? Irregular "EL", "000&6-R-0
General Publications" P "goio"
"Agricul ture Outleok Cenference Procesdings". """, "Ann
V'"Office of Ethics Hewsletter","", "Quarterly" "EL". "

"Report to the Congress, CERCLA-SARA Activwities",""."

Go towww.fdIp.gov > Collection Tools> List of Classes List of Clases Data Files
ClickDownloadnext to the List of Classes file (NOT the List of Classes Online Only Items
After downloading, pen the file up.

The file will open up as a text filReads pretty messy, huh?!

52y Qi bhed Nihdited intb MS Aass, it will be formatted in a more readable display.

Save the file where you will remember &s a text or .txt file.

TIP- doseboth the Item Selection Profilend theList of Classes filpreadsheets. If you import them while they are open, M&eAs will strip out the cell
F2NXIFGOAYIQa fSIFRAYI 1 SNRaO®

Step3 - Import filesinto MS Accesand create a query.

Open upMS Access

Create a nevor blank database name it,and save it where you will remember it.

Step 3.1mport your Item Selection Pfile.

With your blank database open, click Brternal DataUnderlmport & Link click onExcel Browseuntil you find your item selection profile spreadsheet and
clickOpen



Get External Data - Excel Spreadsheet ? P

Select the source and destination of the data

Specify the source of the data.

File name: ¢\ Users\adahlen\Desktop\ItemLister-Selections. xsx

cify how and where you want to store the data in the current database.

@ Import the source data into a new table in the current database.

If the spedfied table does not exist, Access will create it. If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database.

Import the source data into a new table > cl@kK
) Append a copy of the records to the table:  Tap=1

If the spedified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.
1 Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data in Excel. Changes made to the source data in Excel will be
reflected in the linked table. However, the source data cannot be changed from within Access.

[ OK ] [ Cancel

Step 31.2Now you have to format the spreadsheétat you just imported into MS Access



Microsoft Access can use your column headings as field names for your table. Does the first
row specified contain column headings?

[¥[First Row Contains Column Headings

Item Numbers
boo1 -
hoo1-a

boo1-a-o01
booz-a
booz
hoo4-a
boo4-n-01
booe
boos—C
booe-gJ
booe-J-03
12jp006-J-04
[13poo6-J-05

D010-4 LI

Cancel

=
B[S [o]e[<]a]a]s]wm]m

=
s

=
I

I
p—

Step 3.2mport the List of Classes.

Check the box foFirst Row Contains Column
Headings>

ClickNext>Next>Nextand keep the name of the
file

ClickFinish>Close

You have imported your item selection profibayt
kept most everything at the default settings.

In the database, nder External Dataab, underimport & Link selectText File Browse until you find the list of classes file and clipken Leave the import

settings at default and clioRK

Step 3.2.1Now you have to format the List of Classes filat you just imported into MS Access



2| Import Text Wizard

Your data seems to be in a ‘Delimited’ format. Ifitisn't, choose the format that more correctly
describes your data.

(@) Delimited - Characters such as comma or tab separate each field
() Fixed Width - Fields are aligned in columns with spaces between each field

Sample data from file: C:\USERS\ADAHLEN\DESKTOPYLOCLISTCLASS. TXT.
1" 1.47:","Agricultural Statistics™,"","","B","0001" o

[2]'a 1.47/2:", "Agricultural Statistics","","Annual”,"CD","0001-A" It should recognize that the file is delimited, then

|3 ["& 1.47:","Agricultural Statistics","","","EL","0001-A-01" CliCkNeXt
4 "B 1.58/A:","Agriculture Decisions","","Semiannual™,"EL","0002"

?"R 1.58/3:", "Summary of Decisions™,"","", "EL","0002-A"

?"A 1.76:","Agriculture Handbooks (series)™,"","","B/EL","0003"

T"A 1.75/4:","Index to USDA Agriculture Information Bulletins","","", "EL","0004-A"

?"R 1.75/5:","United States Animal Health Report"™,"","&nnual™,"EL","0004-A-01"

?"R 1.75/2:","Structure and Finances of U.5. Farms","","Annual™,"EL","0004-B"

E"R 1.75:","Agriculture Information Bulletin (AIE series)™,™","","MF/EL","0004-C"

H"A 1.1:","Performance and Accountability Report®™,"", "Annual®", "EL", "000&6™

E"R 1.1/3:","Semiannual Report, Office of Inspector General™,"","Semiannual®™,"EL","0004

E"A 1.93:","Budget Estimates for the United States Department of Agriculture for Fiscal

E"A 1.1/6:","USDA Office of Imnspector General Annual Business Plan","","","EL","0006-J" j

i
I




- Iak

[ First Row Contains Field Names Text Qualifier: |:EI

What delimiter separates your fields? Select the appropriate delimiter and see how your text is affected in the preview below,

Choose the delimiter that separates your fields:

() Semicolon [ ) Space ) Other: |:|

.47

.47

LT6:

. 751

173
.93:
L1/6:

LR R R SR SR SR R SR SR RN SR S
R N N S I SR S R

L4772

.58/h:
.58/3:

L7574
LT5/5:
LTES2:

Bgricultural Statistics

Bgricultural Statistics

Bgricultural Statistics

Bgriculture Decisions

Fummary of Decisions

Bgriculture Handbooks (series)

Index to USDA Agriculture Information Bulletins
nited States Animal Health Report

Ftructure and Finances of U.5. Farms
Bgriculture Information Bulletin (ATB series)
Performance and Accountability Report
ISemiannual Report, Office of Inspector General
Budget Estimates for the United S5tates Department of Agriculture for Fiscal ¥

JSDA Office of Inspector General Annnal Business Plan

i
I

Advanced...

It should identify that the columns are separated b
a olumn.

Scroll to the right to ensure that all the columns ar
correct.

Do NOT check the box for First Row Contains Fiel
Names because the first row does not contain
headers. We will have to supply that later.

ClickNext



==| Import Text Wizard

You can specify information about each of the fields you are importing. Select fields in the area below. You can then modify field
information in the 'Field Options' area.

Field Options
Field Name:  [Subod] Data Type: [Text [=]
Indexed: Mo E| Do not import field (Skip)

Field2

Pgricultural Statistics O
Logricultural Statistics

Lgricultural Statistics

Foriculture Decisions

unmary of Decisions

Foriculture Handbooks (series)

Index to USDL Agriculture Information Bulletins

nited States Animal Health Report

tructure and Finances of U.5. Farms

Pogriculture Information Bulletin (ATB series)

Performance and Accountabkility Report

emiannual Report, Office of Inspector General

udget Estimates for the United States Department of Agriculture for Fiscal Y
5D Office of Inspector General Annual Business Plan _:J

Advanced... |

You have two tables imported (plus the default blank tablg)our MS Access database.
Step 3.3 @eate a query toget detailed information about what is on your item selection profile.

Step 3.3.1n the database, wk on theCreatetab >Query Design

You have to name theolumns.

With the first column selected, type the name of th
field in theField Namebox.

Scroll oveland click on the each column that you
want to provide a header or column name fdrype
the name of the column in the Field Name box.
For blank colmns or unwanted columns, instead of
naming it, just select the column and check the bo
T 2 D nat import field (Skip)

ClickNext>Next> keep the name of the file

Qick Finish>Close

10



Create | External Data

Database Tools

[ . Form Wizard ’
He I R S .
[rem e e Mavigation ~ [reen
Application | Table Table SharePoint | Query Query Form Form Blank = Report Report E
Parts = Design  Lists = Wizard Design Design Form Mnre Forms ~ Design R
Templates Tables Clueries Forms H
All Access Objects ® «
|Eu'rch_ |P
Tables 3

@ ItemLister-5elections
@ Loc-listclass

EH Tablel

Tables

Queries

Tablel

Lo

Selectyour two tableghold theCtrl keydown as
you clik on them) List of Classeand theltem
Selection Profildgables.

ClickAdd > Close

11



FH. Tablel j = Qmm\

ItemLister-5elections Loc-listclass
% *
¥ 1D 71
tem Numbers SuDac
Title
Farmats
tem MNumber

Step 3.3.XLreate you gery fields.

Field: |Ttem Numbers SuDoc Title [=]
Table: |TtemlLister-Selections |Loc-listclass Loc-listclass Loc-listclass
Sort:
Showe
Criteria:
ar:

&l

Run

UnderResults clickRun

It will run your query, returning all the Item Numbers, SuDocs, Titles, a
Formats where it matches your item selection profile.

It will draw aline between the two tables.

The fields you double clicked on will appear below.

Click on youltem Numberscolumn (that was your item selection profile list)
and drag it to thdtem Numbercolumn in the List of Classes table.

That is telling MS Access that those fiedds related to each other ancbntain
the same values.

Double click oritem Numbers SuDog Title, andFormats(or whatever you
named the columns as).

= Tamefj o @mﬂ\

Item Mumbe - SuDoc

0001 A 1.47:
0001-A A 1.47/2:
0001-A-01 A 1.47:
0002-A A 1.58/3:
0003 A 1.76:
0004-A A 1.75/4:
0004-A-01 A 1.75/5:
0006 A 1.1:
0006-J A 1.1/6:
0006-J-03 A 1.1/9:

Title ~ | Formats

Agricultural Stz P
Agricultural 5tz CD
Agricultural Ste EL
Summary of De EL
Agriculture Har P/EL
Index to USDA EL
United States £ EL
Performance a EL
USDA Office of EL
Annual Report EL

L4

12



Tipg Going Online oDigital Only?

LT &2dz glyd G2 32 ff WRAIAGIE 2yfeQs &2dz oAt K
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In other words, if you want to drop item numbers with tangible formats associated with them, identify item ' nu vbers that destributed inva tangible forma
60l aA0Fffte FyedKAy3a (KI (eigsdeyifatangitleddrday. A St & t AadGSR a a9[¢é¢ OFy o

From there, deseleainwanted item numbers in DSIMS

The difference between this Item Selection Profile list and that from DDM?2 is that
1 Item numberswith multiple formats and/or titlesare only listeconce (on one row)
1 Iltem numbers with unknown formats are blank in the Formats field.

You can export this query into an Excel file to more easily sort, manipulate, and color code it.

13



e o

Select the destination for the data you want to export ‘
| &

Spedfy the destination file name and format,

Eile name: C:\Wsers\adahlen'\Desktop\Query 1.xlsx

File format: | Excel Workbook (*.xlsx) |Z|

¢2 SELRNI |yR YI yALdzL |

Click orExternal Dataab

UnderExport, click onExcel
Spedfy export options,

Export data with formatting and layout. Browseto where you want it to be saved to

Select this option to preserve most formatting and layout information when exporting a table, query, form, or repart.

Checkthe boxes for both

1 Export data with formatting and layoutind

1 Open the destination file after the export
operation is complete

0Open the destination file after the export operation is complete.
Select this option to view the results of the export operation. This option is available only when you export formatted data.

Export only the selected records.

Select this option to export only the selected records. This option is only available when you export formatted data and have records
selected.

ClickOKandClose

Tip- Your analysis will benefit if you add format infation when there is no known format listed.

To add dormat value where it is missing, select tRermats columrand click orSort & Filter>Sort Z to A

14
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Sort Warning ? 2
Microsoft Excel found data next to your selection. Since you have not
selected this data, it will not be sorted.
It will prompt you toExpand the selectiothat is sorts What do you want to do?
(@ Expand the selection
ClickSort () Continue with the current selection
Sort ] [ Cancel
; i 0909-C-01 51 1.49: = e CcD
All the item numbers witlan unkrown format are sorted to the Information Series
bottom 0982-L-03 TD 1.130: NTSB/RP (series) D
. MNTAD (Mational Transportation Atlas
Scroll down to the first bland format cell 0982-M-29 TD 12.17/2: ( P CD
Databases)
i ; Mational Wildfire Coordinating Group:
TypeUnkin the first blank format cell 0083-B-08 A 13.99/8: _ E P Unkl
Handbooks, Manuals, Guides
Mouse over the lower right corner of the Unk cell until thesor | 0122-A-78 A 92.58/5-4:  Forecast Reports (series)
forms a plus sigrt Mational Historical Publications and
0569-A-03 AE 1.114/3: Records Commission (General
Double clickon thelower rightcorner. It will auto fill all the Publications)
remaining empty cells withink 0569-B AE 1.108: Handbooks, Manuals, Guides

Saveyour spreadsheet.
This process can be used to review your selection profile.
Other analysis options:

To see your selection profile broken out by formatthe spreadsheeselectthe format column >opythe column > click on mew spreadsheet tab at the
bottom of your spreadsheet paste

Selectthe column >Sort & Filter>Sort Ato Z



Selet¢ the column again Data> Subtotal > OK>

At each change irflormat
Use functionCouwnt
OK

QY]
o
N
Q)¢
[N
O
N
g
[etN
0p)
puls
[e=tN
)
(V)]

In the upper left corner of the table, click tize

Subtotal

At each change in:

format E
Use function:

Count E
Add subtotal to:

Hfomat B

Replace current subtotals
[] Page break between groups
summary below data

[ Remaove Al l [ oK J [ Cancel ]

ydzYo SN 2F /548X 558X 93 9[ =X acC3z t I LISNE
|

1

| A

(]

1 form
99 |CD Count
105 [DISKETTES Count
122 |DVD Count
289 |E Count
6786 |EL Count
5738 |format Count
7751 |MF Count
10028 |P Count
11046 |Unk Count

© [ ] |

11056 |Grand Count

B
at
97
5
16
166
6496
1
962
2276
1017

11036

C

ylyzey

16
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1]z]3] | A B
- 1 format
selecandeopy It e | s D Com: 7
I+ DISKETTES Count G
the ﬁoﬂf for + | 122 |DVD Count 16 ThenPasteit into NotePad or DVD Count 16
eacn o e 4| ount
. +|  [EECEE— i TextPad to clear out all the formulas | EL Count 6496
formats, leaving || [+ | 6786 |EL Count 6496 A <L A x & a format Count 1
[+] 6738 |format Count 1 Yo SKA y. R uKsS aos y HF Count 962
out the Grand s
+| | 7751 |MF Count 962 P Count 2276
Count. +| 10023|P Count 2276 |U“k Count 1017
+| 11046 |Unk Count 1017
- 11047 Grand Count 11036
11048

Selectit again,copyit, andpasteit into anew spreadsheet tab at the botton¥ou have a count of the item numbers you select broken out by format.

Deletetherow ¥ 2 N | (i Yo2 day inanuaky @dd the CD Diskettes, DVDs and E Counts if you want to see all the tangible electronic together, or you ca
report them out separately.

Selectthe Count columnHome> Sort & Filter> Sort Largest to SmallestExpand the selection

mEL Count
A B m P Count
;— EL{EE:{“ g?,g m Unk Count
. 3 |Unk Count 1017 . :
Selet entire chart [, {uF count 962 Click orinsert> Pie> = MF Count
5 |E Count 166] 2D Pie mE Count
|6 |CD Count 97|
7 |DVD Coun 16 = CD Count
L : = DVD Count
mDISKETTES Cour

17



As you can see below, this librasyprofiled forclose to 60% in onlirenly formats.

— T T
yout Formulas Data Review View Add-Ins PowerPivot Design Layout
0 EEE 3K I 3K
|
You can change thc | P E i = . : L i L
Chart Layout i T
(Design Tab) to %%+ Chart Title
view the
percentages. MEL Count
B P Count
B Unk Count
B MF Count
B E Count
B CD Count
W DVD Count
W DISKETTES Count

Going back to the original selectiongfite tab,try color coding youselection profileby format

Selectthe format column
Sort & Filter>Sort A to Z> Expand the selection



Select the ellsfor a
format, and pick a color to
shade the cells

Repeat the steps for each
format until the content for
each format is shaded
different colors

—

T
& Cu Arial -

F 10 - A A =[=| ®- = Wrap Text G
3 Copy
Pavste _;Fo:::at Painter I u- @Dé - EEE I @aMerge & Center- | §
Clipboard . Font Theme Colors ignment
H EEENEN
AGTE2 - fe | 242
.|||||||||
A B C | Standard Colors E E

78| 242 10418 Ydc7ar v ol BEEEE o iscellan MF
7729 242 10428 Y 4. 892 Y 0 Mo Fill 5, and Miscellan MF
7730 242 1042-B Y 4089210 Y 0( 3 More Colors... fure, Committee MF
F731 242 1043-B Y 4L 11/4: Y 0busc wuriuun ey s, TS, and Miscellan MF
7732 242 10458 Y 4.P 96/10: Y 0004P 009600 Hearings, Prints, and Miscellan MF
7733 242 1046-A-02 Y 4.V 64/4: Y 0004V 0064001Hearngs, Prints, and Miscellan MF
F734 242 1046-A-02 Y 4V 64/4-1: Y 0004V 0064001 Legislative Calendar MF
7735 242 1046-C Y 4.R 86/2: Y 0004R 0086001 Hearings, Prints, and Miscellan MF
7736 242 1047-B KIS XIS Senate Journal MF
w737 242 1047-D Y 1.3/4: Y 000100030004 Journal of Executive Proceeding MF
7738 242 1049-K Y 4.5M 1/2: Y 00043M 000101Hearngs, Prints, and Miscellan MF
F739 242 1064-C-03 Y 3.M 33/3:9-2/ ¥ 0003M 003300 Survey of Federally-Funded Mai MF
7740 242 1089-D Y 4.8E 2: Y 00045E 0002 Hearings, Prints, and Miscellan MF
F741 242 1089-D Y 4.SE2M10: Y 0004SE 000200 Annual Report MF
F7a2 242 1089-D Y4 5E 2M2: %Y 00045E 000200 Publications List MF
7743 242 1091-A-06 ¥ 3.EL 2/3:15/ % (0003EL 000200 FEC Reports on Financial Activ MF
744 242 0001 A 147 A 00010047 Agricultural Statistics P

If you are using data from the List of Classes and ltem LssleiGtthe SuDoc columrSort & Filter> Sort A to Z> Expand the selection

Tip- If you are using DDM2 datselectthe nsudocstem columny/ & dzZR2 Oa G SY A &

Sort & Filter>Sort A to Z> Expand the selection

You are seeing your selection profile in SuDoc stem order, color coded by format.

Gyl GdzNI £ AT SR

{d5204¢3 YSIyYyAyY:
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A B | [ I 3] I E | F I G
dnumber item sudocstem nsudocstem title format

242 0010 A2 A 00010002 General Publications Unk

242 0011-C A111/3: A 000100110003 Handbooks, Manuals, Guides  Unk

For example, the library heelects the
Agricultural Statistics in 3 formats, EL, P, and CI
(colorful, en?)

They can quickly identify if they want to deselect

one of the formats. AAATI: A 000100470002 Agricultural Statistics

EHEREGEEIEIEGSEEEEEEEIEEEGEEEE N N e

Also, you can get a quick sense of how a library is developing a particular area. For exantpieraries select congressional materials in paper and online, or
microfiche and onlineSo you will see a pattern oblor d color W color dcolor b color dcolor b color dcolor BX

This library here is a selective, and you can tell t
0KSe KAfHSSHIyt @ aSt SOGA
both the paper and microfiche version of Y 4.P
93/1-10:

hiKSNBA&SE GKS NBald 2-
consistently a blue/tan/blue/tan pattern,
reflecting that they select congressional material
in online andmicrofiche formats.
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You caralsodo all of the above analysis using DDM&h some caveats..

Conceptc Knowing what you are profiled for so you carview your selection profile
Process; Reviewing your ISPin DDM2

Overview of DDM2
1 Is a service ddVichita State University

9 It provides search functionality and reports for selection profiles, shipping lists, catalog records, and other GPG data file
9 Its data dates back to 1997
1

DDM2 regularly updates their files from GPO files. They always indicatepkm@en their page the last date that they uploaded content. You may have
to wait for them to update their files

DDM2 http://govdoc.wichita.edu/ddm2/gdocframes.asp
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ThelList of Classeis available on the home page
under List of Classes

The file can be exportethto a spreadsheet.

However, for the purpose of analyzing your item
selection profile, you do not need to create a quen
in MS Access databakke above

To analyze your seleoti profile in DDM2, click on
Depository Selection & Directory Type in your
library numberand clickSubmit

The library numbeis a link. Click on yolibrary
number.

IMERTSETRYNY

e T

P06

INTRODUCTION

LOGOFF

CATALOG

Bz

RY

INACTIVE LOC

O TEXTONLY

MarcLocator |LIST OF CLASSES
Search the currentTist of Classes by agency,

SHELF LISTS item number, sudoc stem, title, format and
status (activelinactive).

SHIPPING LISTS

Notes and Annotations.

SUPERSEDED LIST

surersepepList  GPO INACTIVE / DISCONTINUED
Search the Inactive/Discontinued List
URL LOCATOR published by the GPO.
e GPO INACTIVE LOC records
Y. ) Search for old List of Class records Including

Search the 2002 Superseded List.

TooLs DDM FDLP FEEDBACK TUTORIAL

WELCOME TO DOCUMENTS DATA MINER 2,
A Library Management System for United States Government Documents

Developed and maintained by Wichita State University Libraries
using data published by the Government Printing Office.

SHIPPING LISTS
Searchable - Linked to GPO pdf files - Linked to GPO
MARC records - Can set filter for Depository Profiles.

SHELF LISTS
Begin here for shelf listings of items shipped by the
FDLP. Depository Profile filter available.

MARC LOCATOR
ataloging Records 12-98 to present. This
feature allows searching and down loading.

URL LOCATOR

Subset of all GPO MARC Records with 856 Fields. This

feature allows searching and downloading.

CATALOG
Designed as Public Access Catalog to GPO MARC

B

DEPOSITORY SELECTION

& DIRECTORY

Start here to search any depository profile. This
feature merges profile data with list of Classes
fields, creating the union list function.
Depository directory and e-mail functions.

depository profile.

Tools

records. Public & staff views Use TOOLS to set specific

Union list configuration. Set records per page. Exports.

EDMZ Survey
ake the DDM2 Survey.

lick on Dep# number to search that library's profile.
lick on Institute for complete Directory information.
lick on the e-mail address to send a message.

lick on the URL to go to their Homepage.

Depository List

Item%

institute

Library

City || State E-mail Home URL

| 0087

50% || University of Delaware

Hugh M Morris Library 1

Newark | DE

varken@udel.edu | http://guides.lib.udel.edu/usgov
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You get a form where you can run queries on your
selection profile.

Theform looks like you have to fill out fields, you
R2y Qi | Oldztfte KI@S (2

You can see your entire profile by just clicking on
Submit

Or you can evaluate it by format or other criteria.

Tip¢ You know how to evaluate what you are
selecting on gur selection profile, but what about
gKI G @2dz  NByQi asSt Soi.

From the form,n the Status drop down boxglect

A 2 4 A x

NOT selecting.

You can page through the search res@fsat a time
or you can &port your selection profile by clicking
on Export to Excebr Export to CSV

From the spreadsheet that opens up, you can manipulate the data in the same way ag; atitvene important caveat, this is anMPORTANT CONCEPT for

when working with DDM2R I G I X

Show classlist entries on an agency, item or sudoc query

Agency:
And
ltem Mumber:

And

Submit |

Sudoc Stem:

And

i i

Title Search:

Reset
And

Formats:
And

|.£‘my Agency

vl
Agency dropdown provides summary of item number totals by agency for this depository.

Item entry requires exact spacing and punctuation.
Or, truncated and wild card % searches are possible, ie, 0619%08

Sudoc entry requires exact spacing and punciuation.
Or, truncated and wild card % searches are possible, ie, D%23%

Search exact title, or word(s) from a title.
Automatic left/right truncation built in.

v]

[Any Format

|Active For 0087 v
Active = an item number currently selected by s depository library.

Dropped = an item number which was active. but has been dropped since DDM's inception {(11-87).

Unselected = an item which has never been selected by a depository since DDM's inception (11-27).

New |tems in last |0 Months
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